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HOJIOKEHUE [
0 pafoTe ¢ MePCOHAJILHBLIMH JAHHBIMH PA00THUKOB

1. O0mue moJ10sKeHHAS

1.1. ITonoxenue o paboTe ¢ MEPCOHATBHBIMA TaHHEIMA paboTHIKOB MBOVY «KopoBHHCKas
COIII» paspaborano B cooreTcTBuH ¢ TpynoBEIM KomekcoMm P, 3akonoM ot 27 Hiors

2006 r. Ne 152-®3 u HOpMaTHBHO- TPABOBEIME aKTaMy, JeHCTBYIOIIUMH Ha TeppuTopus PO.
1.2. Hacrosimee ITosioxxenue onpenensieT mopsaok paboTel(cbopa, 06paboTKHy,
HCIIOJIB30BaHHUS, ;

XPaHEHHS U T. 1I.) C TIEPCOHATBHBIMHA JAaHHBIMA Pa0OTHAKOB ¥ FapaHTHH KOHGUICHIHAILHOCTH
CcBeZleHH# 0 pabOTHHKE, IPEOCTaBICHHEIX PaOOTHUKOM paboToaTelmo.

1.3. Hacrosmee Ilonoxxenue Berynaer B cuiy ¢ 1 centadpsa 2015 ropa.

2. ITomyuenue U 00paboTKA NePCOHATBHBIX JAHHBIX Pa0OTHHKOB

2.1. IlepconanbHEIE JaHHBIE paboTHUKA paboTOaTelb IOIy4aeT HEMOCPEACTBEHHO O
paboTHHKA. :
PaboTtozarens BIpase MoJydaTh IEpCOHAIBHBIC JaHHbBIE pa00THHKA OT TPETHUX JIHI{ TOJIBKO
NpH HaJIWYUH IIHCHMEHHOTO COIlachsl pabOTHHKA HIIA B HHBIX CTy4asx, IIPSMO

IPEeIyCMOTPEHHEIX B 3aKOHOATENBCTBE. '

2.2. IIpu mocTynneHuH Ha paboTy pabOTHHK 3aI0IHIET aHKETY, B KOTOPOH yKaseIBacT

ClleAyronre CBeNeHus o cebe:

— TI0JT; i

— JlaTy POKICHHS;

— ceMeHOe TIOJIOKCHHE;

— OTHOIIECHHE K BOMHCKOM 0053aHHOCTH;

— MECTOXKHUTEIBCTBO U TOMAIIHHU# Tene(oH;

— obpazoBanue, CIEIHATEHOCTE;

— npensinyiee(ue) Mecro(a) paboTsr;

— MHBIC CBE/IEHUS, C KOTOPHIMU pa0OTHHUK CUUTACT HY)KHBIM O3HAKOMHUTH paboToaarens.
2.3. Paboronartens He BIpase TpeOoBaTh OT pabOTHHKA MPEACTABICHHS HHPOPMAIHH O
MOJIMTHYECKUX U PEJIUTHO3HBIX YOCIKICHUIX B O €r0 YaCTHOM JKU3HH.

2.4, PaboTHHK IpeJcTaBiisgeT paboToNaTeN o JOCTOBEPHEIE CBeleH s o cebe. PaboTonarens
IPOBEPSET JOCTOBEPHOCTh CBEICHUH, CBepSs JaHHbIE, IPEACTABICHHEIC pA0OTHUKOM, C
UMEIOIUMHCS Y pabOTHHKA JOKyMEHTAMH.



2.5. Ilpn M3MEHEHNH ePCOHATBHBIX JaHHBIX PAGOTHHK MHCEMEHHO yBenomisieT paboTomarens
0 TaKuX U3MEHECHHUSX B Pa3yMHBIH CPOK, He IPEBIIAomuit 14 nueif.

2.6. Ilo Mepe Heo6XomuMoOCTH paboTojatens ucrpebyer y paboTHUKA AOIOIHUTEIbHEIE
CBEIEHUS.

Paboruuk npencrapnser TpeGyeMeble CBEIEHUS | B CIIydae HEOGXOMAMOCTH IpPENBABISET
JOKYMEHTEI, IOATBEPKAAIONIHE JOCTOBEPHOCT 3TUX CBEICHMIA. -

2.7. Auxera paGOTHHKA XPaHUTCA B €0 JTHIHOM Jene. B tuanoM nerte Takke XpaHUTCS BCS
MH(OPMAIHS, OTHOCAINAICS K IIEPCOHATLHBIM NaHHBIM paGoTHAKA. Belenre TMaHbX nen
BO3JIOXKEHO Ha OTAEN OyXralaTepHH, OTBETCTBEHHEIH 3a BE/ICHHE THIHBIX Je]T — Oyxranrep
OpraHH3allkH.

3. XpaHenue nepcoHaTbHBIX AAHHBIX PA6OTHHKOB

3.1. Anxera paGOTHHMKA XpAaHUTCS B €TO JIMYHOM fenie. B THYHOM 1eje TaKsKe XPaHHUTCS BCS
MH(OpPMAIHs, KOTOpast OTHOCHTCS K HEPCOHATBHBIM TaHHBIM paboTtHuka. Benenue uanpx
A€ BO3JIOXKEHO Ha OTAEN OyXraiTepus, OTBETCTBEHHbIM 32 KOMILIGKTOBAHHE IMYHEIX eI —
CeKpeTaph-MallMHUCTKA OPraHU3aiHy.

3.2. Jlnunele nea ¥ TMIHBIE KAPTOUKH XPAHATCA B GYMaKHOM BHJIE B HanKax, MPOIIUTHIE U
IPOHYMEPOBAHHEIE 10 CTPaHKI[aM. JIMUHbIE Ne1a ¥ THYHBIE KAPTOUKH B CHEHHAILHO
OTBE/ICHHOM IKady, 0GeCeynBaromeM 3alUTy OT HECAHKIIMOHHPOBAHHOTO nocryma. B
KOHIIEe paboyero AHs BCe IMYHEIE J€Na M JIMYHbIE KAPTOYKH CAIOTCS CEKpeTaplo.

3.3. Ilepconanbuple NaHHBIE pAGOTHAKOB MOTYT TAKXKe XPAHHTHCS B SJIEKTPOHHOM BHJIE B
JIOKaNbHOM KOMIILIOTEPHOM CeTH. JIOCTYI K 97eKTPOHHBIM 6a3aM JaHHEIX, coJiepKamium
NEPCOHANBHBIE AHHBIE PAOOTHHKOB, 00€CIIeUNBAETCS IBYXCTYIIEHIATON CHCTEMOM napoeit:
Ha YpOBHE JIOKaJIbHOH KOMIIBIOTEPHOM CETH U Ha YPOBHE 633 JaHHBIX. [Maponu -
YCTaHABIUBAIOTCS PYKOBOAMTEIEM OPTraHU3alMK U COOOMAIOTCS HHANBAIYATEHO PabOTHHKAM,
HUMEIOIIXM JOCTY K IEPCOHAIBHBIM JaHHBIM PaGOTHHKOB.

3.4. ismenenue mapoeil pyKOBOUTEEM OpraHH3aIHy MPOUCXOJUT HE PEKE OTHOTO pasa B
JIBa MecAIa. '

3.5. B nemnax nossimenus 6e30macHOCTH 110 06paboTke, Mepeate W XPaHEHHIO IIEPCOHATBHBIX
JaHHBIX pabOTHUKOB B MH(OPMAIIHOHHEIX CHCTEMAX MPOBOUTCS UX 0OE3IMUMBAHME. Hns
00€3TMYMBaHN IePCOHABHEIX JAHHBIX MPHMEHSETCS METO]] BBEICHHUS UIEeHTH()HUKATOPOB, TO
€CTh 3aMEHA YaCTH CBEJICHUH IePCOHANIBHBIX JAHHBIX HACHTH(HUKATOPAMH C CO3aHUEM
TaOJIHIT COOTBETCTBUS HICHTH(HUKATOPOB HCXOIHBIM JAHHBIM. s

3.6. JlocTym K IepcOHaNBHEIM JaHHBIM paGOTHEKA HMEIOT PYKOBOLUTEIND OpraHM3aIiH, ero
3aMECTHUTENb, TIaBHEIA GyXrairep, a TaKke HEINOCPEICTBEHHBIN PYKOBOAUTENb pabOTHHKA.
CrenmanucTsl oTaena OyXrantepur — K TeM JaHHBIM, KOTOpBIE HEOOXOIMMBEI TSI BHITIOJIHEHHS
KOHKDPETHBIX QyHKImH. JIOCTYN CIenHaTiCTOB APYTHX OTAENOB K MEPCOHATBHBIM JAHHBIM
OCYIIECTBIIIETCA Ha OCHOBAHMHU MUCEMEHHOTO Pa3pelleH s PyKOBOAUTE]IS OPTraHHU3aIHH,

3.7. Konuposats 1 ieNiaTh BBIIUCKH U3 IEPCOHATBHBIX JaHHBIX PaGOTHHKA paspemaercs
HCKJIIOYUTENBHO B CIy)KEOHBIX HENSX € MHCHMEHHOTO pa3pelIeHHs] PYKOBOIATE]IS
OpraHU3aIH.

4. Ucnosib30BaHHe NePCOHATBHBIX AAHABIX PAGOTHHKOB

4.1. IlepconanbHble TaHHbIE pabOTHUKA UCTIONB3YIOTCS UTS eNei, CBA3aHHBIX ¢ BEITOHEHHEM
PabOTHUKOM TPYIOBEIX (hYHKIIHIA. .
4.2. PaboTonarenb HCIONB3YET EPCOHAIBHEIC JAHHBIE, B YACTHOCTH, ISl PELICHUS BOIIPOCOB
MPOJBMIKCHAS PaGOTHHKA 110 CITysk6e, 0UepeTHOCTH IIPEOCTABIEHHS €XET0HOTO, OTIIYCKA,
YCTaHOBIICHHA pa3Mepa 3apIuiaTel. Ha 0CHOBaHMM MEPCOHANBHBIX JaHHEIX pabOTHUKA
pemaeTes BOIpOC O JNOIYCKe €ro K WH(OpMAaIuH, COCTaBISIONEH CITyKeOHYIO HIIn
KOMMEPYECKYIO TalHY.



4.3. Ilpu IpUHATHY peIeHHH:, 3aTparMBaOIIEX HHTEPECH! pabOTHHKA, pab0TOATeNIb HE HMEET
IIpaBa OCHOBBIBATECS HA NIEPCOHANBHBIX JAaHHBIX PA0OTHHKE, IOJYYEHHBIX HCKIIOUATEILHO B
pe3ynbpTaTe UX aBTOMATH3UPOBAHHOM 00pabOTKYU MK 3IEKTPOHHOTO MOCTYILIEHHS.
PaBorozarens Taxxke He BIpase NIPHHAMATH PELICHNS, 3aTPArHBAIOIIIE HHTEPECH! PaGOTHHKE,
OCHOBBIBASICh HA IAHHBIX, JIOILYCKAIONMX JBOSKOE TOJKOBaHUE. B cilyuae eciid Ha OCHOBaHHH
NEePCOHANBHAIX TaHHBIX PAOOTHHKA HEBO3MOKHO JOCTOBEPHO YCTAHOBUTD KaKoU-mu60 (aKT,
paboTozarens npearaeT pabOTHHKY IPEACTABATE IIUCEMEHHEIE Pa3bICHEHHS.

5. Ilepenava nepcoHaIbHBIX JAHHBIX PA0OTHHKOB

5.1. M opmanus, oTHOCAImMAsCS K EPCOHAIBHBIM JaHHBIM PaGOTHUKA, MOXKET OBITh
NPENOCTaBIICHA FOCYJaPCTBEHHBIM OPraHaM B IIOPsi/IKE, YCTAaHOBIIEHHOM (heIepalbHbIM
3aKOHOM.

5.2. PaboTroparens He BIpaBe IPEOCTaBIIATE ePCOHAIBHEIE JaHHBIE pabOTHHKA TPEThel
CTOpOHE €3 MMCEMEHHOTO COTIAcCHs PabOTHHKA 38 HCKIIIOYEHHEM CITydaeB, KO 5TO
HE0OX0IMMO B IIEIISAX NPEeayNPEKICHHS YTPO3EI JKHU3HH H 3[0POBEIO PaGOTHHKA, a TAKXKE B
CITy4astx, yCTAHOBJIEHHBIX (eaepaibHbIM 3aKOHOM.

5.3. B ciydae eciu JUII0, 06PATHBIIEECS C 3aPOCOM, HE YIIOMHOMOYEHO (benepanbHBIM
3aKOHOM MM HacTosmuM IlonoxenneM Ha nosy4deHne HHQOPMAII|K, OTHOCSAIIEHCS K
NEPCOHAIBHBIM JIaHHBIM paboTHHKA, paboToNaTe s 00s3aH 0TKA3aTh JIMITY B BhIa4e
uHpopmarm. JIniy, o6paTuBIIEMyCs ¢ 3aI[POCOM, BEIIAETCS YBEIOMICHHE 06 OTKA3e B
BbIJIaYe HHPOpPMALMH, KOs yBEIOMIICHHS IOIINBACTCS B JIAYHOE JIEJ0 PaOOTHHKA.

5.4. TlepconanbHble JaHHBIE pabOTHHKA MOTYT OBITh NIEPEAAHbI PEACTABUTESM PAGOTHHKOB B
MOPSIZIKE, yCTaHOBIEHHOM TpynoBemM KosiekcoM PO, B Tom 00BeME, B KaKOM 3TO HEOOXOIUMO
JULSL BBIIOJTHEHHSI YKa3aHHBIMH IIPEACTABATEISIMU UX (DyHKITHIA.

5.5. PaGoTtonarens obecrieunBaeT BeeHHE JKypHaJla y4eTa BeIIaHHBIX IE€PCOHATBHBIX JaHHBIX
PabOTHHKOB, B KOTOPOM PErHCTPUPYIOTCS 3aPOCH], PUKCHPYIOTCS CBECHHUS O JIHIIE,
HalIpaBHBIIEM 3a1pOC, aTa Iepeiadd IePCOHANBHBIX JaHHBIX HIIH JaTa YBEJOMIIEHHS 00
OTKa3¢€ B IIPEIOCTABIICHHH IIEPCOHAIBHBIX TaHHBIX, & TAKXKE 0TMEYAETCs, KaKas HMEHHO
HHQopManys OblIa nepeana.

6. l'apanTin KOHQHICHIHAILHOCTH NEPCOHANLHBIX AAHHBIX PaGOTHHKOB

6.1. Madopmanus, OTHOCAIIASCS K IEPCOHATBHBIM JAHHBIM pabOTHHKA, SBISETCS ciyxe0HOM
TaHHOH H OXPaHACTCS 3aKOHOM.

6.2. PaGoTHuK BpaBe TpeGoBaTh MOTHYIO HHPOPMAIIIO O CBOMX TIEPCOHANBHEIX JAHHBIX, 00
uX 00paboTKe, HCIOB30BAHHH ¥ XPAHEHHH.

6.3. B ciyuae pasrianieHus MepCOHATBHBIX JaHHBIX paGOTHUKA 63 Ero COrNACHs OH BIIPABE
TpeboBaTh OT paboTOAATEIS pa3bICHEHHIH.



